Publishing new primary features
1. Make a note of each feature id (i.e. teacher feature and student feature)
2. Make sure titles of each feature are appropriate (e.g. remove word ‘teacher’ from teacher feature) and that both have a description
3. [bookmark: _heading=h.gjdgxs]Make sure that the date by which solutions must be received is included in the text about the feature and that the previous deadline has been removed from the last feature
4. Make sure the features and everything linked in them are published
5. Add ‘feature’ tag and bbPrimaryTeacher tag to teacher feature 
6. Add ‘feature’ tag, bbUpperPrimaryStudent tag and bbLowerPrimaryStudent tag to student feature
7. Add publication date to both features 


8. Make a note of all the new recently-solved problem ids (i.e. those which are currently live) and alter tags of each so that the solution is visible and the ‘submit a solution’ link is hidden


9. Go to Primary Teacher homepage  https://nrich.maths.org/teacher-primary, click ‘Show list parts’ and edit id 13293. Upload and insert new banner image which must be 320x180 pixels. Hyperlink image to new feature page. Tweak text as appropriate and link to new feature
10. Go to Primary Student homepage https://nrich.maths.org/primary, click ‘Show list parts’ and edit id 13633. Upload and insert new banner image which must be 480x180 pixels. Hyperlink image to new feature page. Tweak text as appropriate and link to new feature
11. Go to homepage https://nrich.maths.org, click ‘Show list parts’ and click to edit id 8752. Add a new student banner image (agreed with the secondary team!), which must be 320x180. Tweak text to link to new student features


12. Make a note of the ids of all the problems you want to go live
13. Edit tags of all new problems so that solution is not visible and submit a solution is visible on those which are going live
14. Edit id 8802 to include new live tasks instead of old ones 
15. Edit id 9508 to give new deadline.
16. Edit id 8495 to include new live tasks instead of old ones 
17. Edit id 9507 to give new deadline


18. Edit id 9473 (linked from id 13295 which is the ‘Recent solutions’ box on primary teacher homepage) to include recently solved tasks
19. Edit 9478 in the same way (linked from id 13655 which is the ‘News and Recent solutions’ box on primary student homepage)


20. Check that feature descriptions are appropriate length on ids 8885 and 8888


21. Go to EYFS homepage https://nrich.maths.org/early-years and edit id 13317 to include new article and/or activity, a new link to ‘You may also  like…’ and a new image which must be 480x180 pixels


22. Check everything 
23. Check everything when not logged in


24. Email the team to draw their attention to the new feature


25. Add any relevant articles to id 9405 (CPD articles page)
26. Add teacher feature to one of the feature categories on id 12632
27. Update document ‘SummaryNRICHPrimaryFeatures’

NB1 For new live problems, move any solutions to canonical
NB2 Make sure all activities are tagged as ‘student’ rather than ‘teacher’ or ‘student and teacher’ (apart from article where appropriate), otherwise when viewing a teacher list, for example, you end up in the student site
